    
Dear Dancer/Parent:
Hello, we are so excited to have you as part of the Dance Tech family!  We are looking forward to having you in class; it’s going to be an incredible year!  We take very seriously the responsibilities you have entrusted to us.   The dance skills your child learns while being involved at Dance Tech is just a small part of their education.   I cannot stress enough the importance of our program and its disciplines in creating well rounded individuals.  The values and life’s lessons learned from it will carry over into all aspects of these dancer’s personalities. Teamwork, self discipline, goal setting, work ethics, and how to believe in yourself and in your dreams...These are things they will carry with them throughout their lives and help them to be successful in all that they do. 

It is very important to us that you are always pleased with things at Dance Tech, and we want you to know that we are always open to suggestions on how to improve things.  There is a suggestion/tuition box located on the front desk in our lobby area, please use this to communicate any suggestions to us.  If you have a personal note for your instructor, you can place it in their bin at the front desk, or feel free to email them from our “staff page” on our website 

We hope this booklet will answer all of the questions you may have, but if it doesn’t, please feel free to contact us at any time.
Sincerely,

Robin Lind/ Owner
“Dare to be Remarkable”

GENERAL STUDIO INFO

Forest Lake location- 651-464-4449

79 South Lake St.  Forest Lake, MN 55025

Pine City location-320-629-6110

1300 North Ridge Dr.  Pine City, MN 55063

Website: dancetechstudios.com
IMPORTANT-We hope you will take the time to read this in its entirety. However, if you read only a few items in this booklet, please make sure you read those marked with an “**” as they are the most important.   Thank you!
**ITEMS YOU WILL NEED FOR CLASS:                                                                                                                                           All Recreational dance classes require pink ballet shoes, tan tap shoes for Preschool and 5-7 yr. old classes.     8-11 yr. olds and up require foot undeez and tan tap shoes.  Please wear comfortable dance clothes, hair up and away from face, and we suggest a water bottle as well.  Please make sure that your name is on all dance shoes, and dance bags, as well as water bottles.  That way if you leave it behind, we can make sure it gets back to you! If you are in a ballet only class you are required to be in a black leotard, pink tights, pink ballet shoes, and hair in a bun.
PRACTICE AUDIO CD’S:

Each dancer will be provided a CD in class, free of charge.  Your child will receive their CD in January.  
PERFORMANCES:

All recreational dancers will have 2 performances each year. Our Holiday show in December and our spring recital which takes place in June. 
**COMMUNICATION:

The most important thing!!  We try our very best to communicate all the information you need to know.  Many times students do not give you the information sent home; please ask them weekly if there are any notes.  The best way to ensure you get all the information you need is to make sure we have your email address.  If you have not received emails from us yet, please email us robinlind@dancetechstudios.com  so that we can get you on our email list.  We will email ALL important information to you.  Also, check the website and info boards as often as you can.

STUDIO HOLIDAYS: No dance on the following days
-MEA: October 16-18
-Halloween: October 31

-Thanksgiving: November 26-30
-Christmas: December 22-January 4, classes resume on January 5.    

-Spring Break: Forest Lake Studio- March 9-14            
-Memorial Day: May 25
-Pictures:  Forest Lake- May 11-13     Pine City- May 14

*Please check on the dance calendar on the website for updates and for any other important dates.

GENERAL RULES: 

-Class punctuality is very important!
-No excessive talking in class.
-Respect your instructors and team mates at all times.
-No food or beverages allowed in studios except water.
-Parents must supervise siblings at all times.
-No running in the building for safety purposes.
-Please put your name on all shoes and clothing.  Bring all valuables into class with you.  

 Dance Tech is not responsible for any lost or stolen items.

-No inappropriate talk or actions in or out of class will be tolerated!  Please be considerate of those around you.

-Dancers must clean up after themselves.  Any food, homework, or personal messes must be cleaned up.

-Cell phones must be on silent, in class.
**MONTHLY TUITION: Tuition is due the first of each month and no later than the 5th.  A late fee of $5.00 will be added on the 6th of each month to accounts with unpaid tuition. If you know that you/your child will not be class the week tuition is due, please mail, drop your payment off at the studio or pay online. This policy is in effect when dance is not in session. 
**NEW POLICY**
DROPPING A CLASS: If your child will no longer be dancing in a class, you must fill out a drop form, have your instructor sign it, and turn it in at the front desk. You will continue to be charged your monthly tuition until we receive this form.  This helps us to keep current on our students and accounts. Thank you for your cooperation in this.

NSF CHARGES:

There is a $25 fee for returned checks.
ANNUAL FEES: There is an annual/ non-refundable registration fee of $25 per student/family. This fee is used to cover misc. expenses throughout the year such as, newsletters, billing statements, insurance costs, etc...
**ACCOUNTS: Your dance account must be kept up to date each month. An APD (accounts past due) fee of $10 is added to those accounts not kept up to date. If you fall more than a month behind your child will no longer be able to dance until it is paid.  If you are having financial troubles, please come and talk to us so we can work with you.  We want everyone to be able to dance! 

BILLING QUESTIONS:  If at any time you have questions about your account, or if you feel an error has been made.  Please see someone at the front desk or email us at any time.

**COSTUME DEPOSITS : Each student dancing in the recital is required to make a costume deposit. The total deposit is due by December 1st. The amount can be made in several payments or you may pay it all at once, whichever is easiest for you.  Please note that this is only a deposit and you may or may not have a balance due when your costumes arrive. This money is non-refundable once costumes have been ordered. 

Total deposits are as follows:  PRESCHOOL: $50                      5-7, 8-11,12 & UP: $100
FUND-RAISERS: Several times throughout the year we offer fund-raisers.  This is an opportunity for you to make some $$ to help with dance costs.  Usually you make 30- 40%, and this $$ goes directly into your costume account.  Watch the INFO BOARD for upcoming fund-raisers.

INFO BOARDS: You will notice in the main entrance and also in the lobby there are bulletin boards.  These are used to communicate with you.  Please check them as often as you can for any new info!!
** SEQ CHAPTER \h \r 1WATCH WEEKS:  The Forest Lake location now has closed circuit television in our recreational dance room, therefore we do not have watch weeks.  However our Pine City location we will continue with watch weeks which take place the last class of each month, parents are allowed & encouraged to watch the last 5-10 minutes of class.  The instructor will call you in when it’s time.  

 SEQ CHAPTER \h \r 1LOST & FOUND:  Missing shoes?  Leave something behind?  Our lost & found is located in our student lounge at the FL location and in the lobby at our PC location.  Please check occasionally for items you didn’t know you were missing!! :o)

MISSED CLASSES: We do give out perfect attendance awards each year.  So, if your child misses a class, and they’d like to make it up, they may do so by going to another class of the same age group.  Please make sure you let your child’s instructor know that your child has made up a class, so that they can get credit for it for perfect attendance.  If class is cancelled due to weather or other circumstances, this will not count against perfect attendance.  We do not schedule make up classes for cancelled classes but rather have each student make up this class by coming to another class at their convenience.  We have found people are happier with it this way.

 SEQ CHAPTER \h \r 1BAD WEATHER: If you ever wonder if dance could possibly be cancelled due to the weather, we make our final decision at 2:30, based on the weather at that time, sometimes it may get worse, sometimes better.  We need to do what we feel is best at that time.  Sorry for any inconveniences these days cause. To make up a missed class please attend a class similar to what your child is already attending.  You may get this information by calling the studio, or checking the website after 2:30 p.m.
Check out our website @ dancetechstudios.com
There you will find our events calendar, fun pictures from throughout the year & a whole lot of information.  There is also a place for you to post any comments or questions that you feel others may want to know, it’s called DT Talk.  We also will be posting copies of the newsletters, as well as other important info you should know.  You will always receive a hard copy via email, in the mail or sent home with your child of any important info, but just incase you or your child misplaces it, you know where you can get the info. Email us at:   robinlind@dancetechstudios.com   to get put on our emailing list!
If there is ever any suggestions you have on how we can do things better, please let us know!!
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